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Heifer International – Viet Nam

Approved-CP

Application for Employment/Employment Record
(For All Positions)

Heifer International – Viet Nam
Heifer International – Viet Nam considers applicants for all positions without regard to race, age, religion, national origin, color, creed, sex, veteran status, disability, or sexual orientation. 

Position applied for_______________ _______   Date of application ______________
Full Name ________________________________ Sex _______ Birth Date: ___________
ID number__________________ Issuing date ________ Issuing place: ________________
Address ______________________________________________ City _______________________

Province ______________________________ Country _____________________ 
Home Phone ______________________________ Work Phone ____________________________
E-mail address ____________________________________ Mobile Phone ____________________
Are you currently employed? .............................................................................................❑ Yes ❑ No


May we contact you at your current job to arrange an interview? ..................................... ❑ Yes ❑ No


May we contact your present employer for a reference? .................................................. ❑ Yes ❑ No


Have you ever filled out an application with us before?..................................................... ❑ Yes ❑ No

If yes, give date _________________ 

Have you ever been employed with us before? ................................................................ ❑ Yes ❑ No


If yes, give date _________________

Are you prevented from lawfully becoming employed in this country because of visa or immigration status? ........................................................................................................................... ❑ Yes ❑ No

(Proof of citizenship or immigration status will be required upon employment).

On what date would you be available for work? ___available upon request_______________

Are you seeking: (Check all that apply) ❑ Full Time ❑Part Time ❑Temporary

Are you currently on “lay-off” status and subject to recall? ............................................... ❑ Yes ❑ No

Can you travel locally (rural areas)/ and internationally if the job requires it? ................... ❑ Yes ❑ No

Have you been convicted of a felony within the last 7 years? ........................................... ❑ Yes ❑ No 

(Conviction will not necessarily disqualify you) 

We Are An Equal Opportunity/Affirmative Action Employer By Choice 
1. Educational Background

Educational Background Employment and Volunteer Information 

	School and Location 
	Years Attended /Date of Graduation 
	Degree Obtained 

	
	
	

	
	
	

	
	
	


Employment and Volunteer Information
List all prior work experience, including military service, beginning with your most recent employment. (Include all work experience even if you do not believe that experience to be related to the position or positions for which you are applying.) You may include volunteer or unpaid work as part of your history; however, you should include the number of hours per week which you performed these duties. If you do not have enough space to list all your work experience, use a separate sheet for continuation. If you wish to include a resume you must still complete the entire application. 

2. Work
	Company & Location
	Year Attended/Date of end
	Salary
	Job Title
	Duties
	Reason for leaving

	
	
	
	
	
	


3. Volunteer:
	Organization& Location
	Years Attended/ Date of End
	Skills/Experience Obtained

	
	
	


4. Relevant Trainings Attended
	Title of Training 
	Who conducted/Location 
	Dates Attended/Duration 

	
	
	

	
	
	

	
	
	

	
	
	


5. Special Skills

Please indicate any language skills: Please indicate Beginner, Intermediate, Advanced: 

	Language 
	Read 
	Write 
	Fluency / Speak 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	List any other skills relative to the job(s) for which you are applying:

	1. 

	2. 

	3.

	4.


6. References 
Please list three persons not related to you, who have knowledge of your work qualifications and can serve as a reference for you

	Name 
	Address
	Telephone 

	
	
	

	
	
	

	
	
	


From what sources did you receive information about the job opening? (optional)
Newspaper

Job websites 

Heifer website

Others

Applicant’s Consent

I certify that all the statement in this form and other information provided by me in applying for this position are true and correct. I understand that any falsification or willfull omission shall be sufficient cause for dismissal or refusal of this position

Signature_____________________        Date_____________________

This application should be sent to: 

Heifer International-Viet Nam

272B, 30/4 Street, Hung Loi Ward

Ninh Kieu District, Can Tho City

Viet Nam

Tel: (84-710) 838 143

Fax: (84-710) 830 657

Email: info@heifervietnam.org 
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